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1 ῏ԍ Ύ 

1.1 ᵬ  

Windows XP/2003/Vista/Windows 7 

2 ҍ  

2.1 Ҋ ᴆ 

263EM Ҋ ̔http://www.263em.com/263em/em_setup.rar 

2.2  

ü ѿ ̔ ₯ ᴆ̆ Ȃ ₯ľ Ŀ   

 

 

263EM ᶫҬȁ ȁ ҈ ̆EM ᴪ ᵬ

̆ΐᵣ Ҋ ̔ 

ᵬ  263EM  

ᵣҬ  ᵣҬ ȁ  

ᵣҬ  ᵣҬ ȁ  

  

 

ü ԋ ̔ӊ ₮ 2ҩ ̆ ₯ľҊѿ Ŀ  

http://www.263em.com/263em/em_setup.rar
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҈ ̔ ῀ ̆ ₯ľ Ŀ ᵝ ̆ӊ ₯ľҊѿ Ŀ  
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ü ̔ӊ ₮ ңҩ ̆ ₯ľҊѿ Ŀ 
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ü ԓ ̔ ₮ Ҋ ̆ ₯ľ Ŀ ̆↕ ̆ ₮ 263EM

 

 

 

ӊ╠ 263EM ̆p Ḡ ԅ ᴆ ↕̆ᴪ₮ Ҋ  ̆

ľ Ŀ ľ Ŀ 
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2.3  

ü ѿ ̔ ꜚ Ȃ 

 

ü ԋ ̔ ꜚ ̆₮ Ҋ ̆ ľ Ŀ ľ Ŀ̆

┴̆Ḃᴪ₮ Ȃ 

 

3 ҍ  

3.1 263EM  
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1̈ Һ  

 

2̈ Ḥ ̔ ̆ ῀ ̆   
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׆ Ҭ− Ḥ  

̆ ҍ  

3.2  

₯ ҉ ̆Ḃ ῀ ̔ 

ף Ⱶ ̆ Ⱶ ҹ Ȃ ̆

ᴑҙ  

 

4 ᶏ  

 

4.1 Һ ׃  

263EMҺ Ҋ ̔ 



 

 

263EM̂ Enterprise Messenger̃ Ύ 

 

10 

   

 

1.  Һ   

Һ  №   

ᴆ 

 ₮  

ᴆ ᴆ Ḡ ᴆ  

  

ֲ 
ֲ ֲ ⱴ⌠ ӈ Ҭ 

ⱴ ֲ ⱴ EMᶏ  

ᵬ 
ᵰ Ҭ  ₮ ῤ  

Ḥ Ḥ ᵬ 
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ᴪ  ңᵝ ҉ץ ֲ ѿ Ҭ  

 ₯ EMᴑҙ Ḥ ῤ ֲ  

ᴆ ᴑҙ Ḥ ֲ ᴆ 

ΐ 

╠ Ҭ ̆ ᵣ ╠̂ Ҭ̃ 

ҩֲ  ḱ  

 

̔ ȁ ̆῏ EM  

̔ ȁ҉ ȁ ᴆ

 

̔ ꜚ ȁ  

ꜛ ̔ Ḡ ᴆ  

ף Ⱶ  

ꜛ 

263EM  ₯ ῀ 263EM  

Ҭ  ₯ 263  

 ₯  

῏ԍ 263EM  Ḥ  

 

2̈ ҩֲḤ :   

̔ḱ Ἕȁ ȁḱ ȁḱ  

 ̔ ȁ ȁ  

 

Ҭ ᵝ Ὲ ̆Ҍ ḱ  

 

 

3̈ ΐ̔ 

̔ ̆ EMᴑҙ Ḥ ῤ ֲ  

̔ ᴪ ̆ ₯ ҍEMᴑҙ Ḥ ῤ ֲ ᴪ ֜  

̔ ᵰ Ҭ ̆ ₯ ῤ  



 

 

263EM̂ Enterprise Messenger̃ Ύ 

 

12 

̔ Ḥ ̆ ₯ ῀ ḤҺ ̆ Ḥ̆ Ḥ Ḥ  

̔ Ḡ ̆ ₯  

̔ ᴆ̆ ₯ ῀ ̂ EM ̃ ̔ ⱴ ֲ̆

₯ ₯ᶏ EM ֲ̂ Ὲ ῤ ̃ 

 

4. ֲȁ ̔ 

 

ü ץ ֲ Ҭ ȁ ȁ  

ü ῀ ̆ ⌠ ῏ ֲ 

 

ֲ ᶛ̔ 

 

 

ü ₯ľ Ŀ̆ ץ ҍ ֲ ᴪ  

ü ₯ľ ᴆĿ̆ ץ ᴑҙ ΏḤ ̆ ᴆֲ ῀ ֲ  

ü ₯ľ ḤĿ̆ ץ ľ ḤĿ ̆ ᴆֲ ῀ ֲ  

ü ₯ľ Ŀ̆ ץ ľ ᵰ Ҭ Ŀ ̆ ֲ  

 

ᶛ̔ 
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ü ₯ľ Ŀ̆ ץ EMҺ Ҭ  

ü ₯ľ Ŀ̆ ץ ľ Ŀ ̆ ᴆֲ↓ ῀ ֲ 

ü ₯ľ ᴆĿ̆ ץ ľ ᴆĿ ̆ ᴆֲ↓ ῀ ֲ 

ü ₯ľ ḤĿ̆ ץ ľ ḤĿ ̆ ᴆֲ ῀ ֲ  

 

5̈ᴑҙ ̔ ȁ ֲȁ ȁ ֲ 

̔  

̔ ֲ̔ 20 ҩ ֲ 

 ̔ ̆ҍ ῤ ֲ Ḥ ֜ ̆῍֣ 

̆ ץ ֲⱴ῀⌠ № Ҭ̆ Ḃ  

 

6̈ᴑҙ ̔  

CC ᴪ ̔ ᴪ  

7̈ ̔ ҩֲ Ḥ ̆ ̆ Ḥ̆ ᴆ Ḃ  

8̈ ̔ ̆ Ḃ  
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4.2 ᵰ Ҭ  

4.2.1 ⱳ  

ü ᶏ 263EM ᵰ Ҭ ⱳ ӊ╠̆ ḠῈ ԅ ⱳ ̆ ғ

҉ ᵩ Ȃ 

ü ₮ ̆ ᴪ ⌠ ѿҩ 95040 Ȃ 

ü ῃ ᴍȁ ץ 95040 ̆ 95040

ᴪ ̆ ᴋᵥῒ ȁӞ Ȃ 

ü Ғ 95040 ̆ Ὲ Ȃ 

ü Ὲ ҹ № ԅҒ ԍ ҩֲ 95040 ̆ Ӈ ⌠ ԍ

ҩ 95040 ̆ ץ ⌠ ̕ Ὲ ҹ № 95040 ̆ Ӈ

⌠ Ὲ ѿ 95040 ̆ ҩ ╠Ҍᴪ Ȃ 

ü ╠ ҩEM ѿҩҒ 95040 Ȃ 

 

4.2.2 ͂  

ץ Ҋץ ᶏ ⱳ ̔ 

1.  263EMҺ  

₯ 263EMҺ ̆ ῀ ᵰ Ҭ ⱳ Һ Ȃ

̆ ҩ ᴪ ѿҩ ̆ ṿ ҩ Ȃ 
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ᵰ Ҭ Һ Ҋ̔ 

 

Һ ԅ 95040 ̆ Ғ ↕ Ὲ Ὲ 95040 Ȃ

ץ Ҋ ΐ Ȃ 

2.  ֲ ᵬ 
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₯ľ ᵰ Ŀ ץ ┴ ֲ ̆ ֲ Ҭ Ώ ̆

ᴪ₮ ᵰ Ҭ  

3.  ᴪ  

ҍ ֲ ᴪ ̆ ₯ ┴ ֲ Ȃ 

 

 

Ӟ ץ ᶷ̆ ₯ ֲ Ȃ 
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4.2.3 ₮ 

ֲ ץ ֲȂ ӊ ̆ Ҭ Һ ᶫ

ԅ ⱳ Ȃ 

1.  ῀ ₮  

 

ץ ῀̕ ̆ ╠ⱴ Ȃ ₯ ̆

ץ ῀ ⱴ῀⌠ ҬȂ 

2.  ֲ↓  
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₯ľ Ŀ̆ Ҭ Ҭ ֲ ̆ ᶷᴪ ֲ ̆

₯ Ȃ 

 

╠ 263EM ῤ ̆ Ҍ ̆

̆ ץ 263EM Ḃץ̆ ױ ҹ ᶫ ⱵȂ 

 

4.2.4 ῀ 

Ԋ ץ 95040 ҍ Ȃ Һ ԍ

Ҭ ҩ ֲ̆ ⌠ ֲ Ȃ 

ץ EM Ȃ ₯ľ Ŀ

̆ ̆ Ȃ 

 

 

₮ ̆ ԍ Ḥ ֜ ̆ ⌠   

₮ Ҋ ҈ ’̔ 95040  

a)  95040xxx̆ 95040 ╠ ᴋᵥ  
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b)  095040xxx̆ 95040 ╠ ѿҩ 0 

c)  +95040xxx̆ 95040 ╠ ѿҩ ̆ᶛ 01095040123456 

ԍ ã c̃̆ ҍץ ̆c̃ ᴪ֟ ̆ Ḡ

010Ῥ ̕ ԍ b̃̆ 0 95040 ̆Ҍᴪ֟ Ȃ 

 

4.2.5  

ⱳ Һ ̆ ץ ⌠ ̆ Ȃ 

 

Ҋ ѿҩ ᶛȂ 

 

₯ѿ ̆ ױ ץ ѿ֓ ῏ ᵬ̆ ȁ

Ḥȁ ⱴ⌠ ץ̆ − Ȃ 

 

 

4.2.6 φ ҍᾟṿ 

Ҭ Һ ̆ ץ ⌠ ╠ ᵩ Ȃ ᵩ ҹ 0 ₮ȁ

Ḥ Ȃ ₯ᾟṿ ץ ῀ ᾟṿȂ ╠ ȁ ט ȁ

ᾟṿ Ȃ 
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ᴑҙᾟṿ 

 

4.2.6.1 φ  

 

 

ȍᵩ Ȏ  

̔ 

ᵩ =ҩֲ +ᴑҙ№ ᵩ +263  

         ҩֲ =ҩֲᾟṿ ĺҩֲ  

ᴑҙ№ ᵩ =ᴑҙ ҩֲ ĺҩֲ  
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 263 =263Ὲ Ḇ ҩֲ ĺҩֲ  

̔ 

          ҩֲ ̆ ᾢ 263 ̆ ҹ Ῥ̆ ᴑҙ№

̆ ҹ ̆ ҩֲᾟṿ Ȃ 

4.2.6.2 ᾟṿ ᾟṿ  

 

ץ ӈ ̆ ᾟṿ ᾟṿ  

ᵞᾟṿ 10ᾝ̆ᾟ 50ᾝ҉ץ ץ ᾧ ̆50ᾝץҊ

ᶫ Ȃ 

4.2.6.3  

 

ץ ᴍ ’Ȃ Ȃ 

Ḡ ѿ Ȃ 
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̔ 

=Һ +  

= +  

Ḥ =  

= + Ḥ  

 

4.2.7 ҍ  

Ὲ ҹ № ԅҒ 95040 ̆ ץ  

4.2.7.1 ͂  

₯ Һ ҉ ̆ ῀  

׃ 4.2.7.2  

Ғ 95040 ץ ῀ ̆ Ғ ↕ᴪ ⌠ 263EM

 

 

ץ ̆ ֲז ҩֲ 95040 Ȃ 

῀ Ҭ ῀ ̆ ₯ ̆ Ȃ 
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4.2.7.3  

ҹȍᾢ ̔    ̔ / Ȏ 

ȍ Ȏ ̔ ̆ EM ₮ ῀ ̆ ԍ

̆ ᴋᵥѿ ̆ ѿ Ả Ȃ 

ȍᾢ ̔    ̔ / Ȏ ̔ ̆ EM ₮ ῀ ̆

15 ̆ Ῥ Ȃ 

ȍ Ȏ ̔ ̆ ̆ ̆

ץ / Ȃ 

4.2.7.4  

ץ ⌠ ѿҩ Ȃ 

Ḡ ѿ Ȃ 

Ӟ ץ №≢ ̆ῃ ȁҺ ȁ ȁ Ȃ 

ᴆ̆ ץ ῀ ̆ ҍ ӊ Ȃ 

῀ ᴆץ ̆ ₯ ҉ ̆ Ҋץ Ȃ 

 

4.3 Ḥ 

4.3.1 ⱳ  

ᶏ 263EM Ḥⱳ ӊ╠̆ ḠῈ ԅ ⱳ ̆ ғ

҉ ᵩ Ȃ 

⌠ Ḥᴪ ⌠ѿҩ 10657 ̆ Ḥ҉ Ḃ̆

⌠ EM҉ ̆ ֲ ԍ EM ̆ Ḃ ⌠ ḤȂ 

ץ ꜚȁ ȁ Ḥ Ḥ ⌠ Ȃ 

4.3.2 Ḥ 

4.3.2.1 ͂  

ץ Ҋ₃ץ ῀ Ḥ̔ 
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1.  263EMҺ  

₯ 263EMҺ Ḥ ̆ ץ ῀ Ḥⱳ Һ Ȃ Ḥ̆

ҩ ᴪ ѿҩ ̆ ṿ Ḥ Ȃ 

 

ḤҺ Ҋ̆ ₯ῒҬ Ḥ ̆Ḃ ῀ Ḥ Ȃ 

 

2.  Һ ᵬ 

₯ EMҺ ҉ Һ ̆ ₯ ᵬĺĺ Ḥ̆ ץ ῀ Ḥ Ȃ 
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3.  ᴪ  

ҍ ֲ ᴪ ̆ ₯ ῀ῤ ̆ ḤȂ 

 

4.  ֲ ᵬ 

 

 

 ₯ľ ḤĿ̆ ᴪ ῀ Ḥ  

5.  ȁ ȁ  
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₯ľ ḤĿ̆ Ḃ ₮ Ḥ ̆ ᴆֲҬᴪ Ώ

ֲȂ 

6.  ᴪ  

₯ ̆ᴪ₮ Ḥ ̔ 

 

 

ԍ ȁ ȁ Ҭ Ώ ֲҬ̆ᴪ₮ ҬḤ Ȃ 
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4.3.2.2 Ḥ ׃  

 

Ḃ ̔ ₯Ḃ ⱴ ̆ ӈ ̆ΐᵣ Ҋ ׃  

ῤ ῀ ̔ ῀ ԍ 65ҩ ̆ ᴪ ꜚ № Ḥ̆ Ḥץ 60

ҩ Ȃ ῀ 240ҩ ̆ № 4 Ȃ 

ῤ ῀ Ḥ ̆ ╠ ץ − Ȃ 

ֲ̔ ₯ ₮̆ ֲ↓ ̆ ᴑҙ ӈ Ҭ

ֲȂ Ώ ֲ̆ ᴪ₮ ̆ ₯ ̆ᶏῒ ̆

ֲḂ ῀ Ḥֲ↓ Ҭ̆ ֲӊ ̆῏ ֲ ̆ ֲ̆

ꜚ ῀ Ḥֲ↓ ҬȂ 

Ḥֲ↓ ̔ ץ ῀ֲ ₮ῒ Ӟ̆ ץ ῀ Ӟ̆ ѿץ

EXCELҬѿ↓  

 

ҹ Ḥ̆ Ḥ ⱴ῀ 5ҩ ̆ ץ Ḥ̆

ῤ ῀ 60ҩ Ȃ 

Ḥ ѿ Ḥֲ └Ȃ 
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4.3.2.3 Ḃ  

 

Ḥ Ҭ̆ ₯ѿҊ ̆[ ] ꜚ ῀⌠ Ḥῤ ҬȂ 

Ӟ ץ ӈῤ ̆ ₯ ̆₮ ḱ ̆ ῤ ῤ ῀

̆ ₯ ̆Ḃ ץ ѿ ₯Ḃ ῃ ῀Ȃ 

 

Ҭ ῀ 50ҩ  

 

 

4.3.3 ⌠ Ḥ 

⌠ Ḥ ̆ ḤҺ ᴪץ ᴋⱵ ҉ ꜚ̆ ₯Ḃ ḤҺ ̆

⌠ Ḥ 

 

Ҋ ѿҩ ⌠ Ḥ ᶛ̔ 
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ḤҺ Ҭ̆ № Ҭ̆ Ḥ ᵣᴪץ ⱴ

↓ ҬȂ ₯↓ Ҭ Ḥ̆ Һ Ҋ ᴪ₮ Ḥ ῤ ̆ Ҋ  ̔

 

₯ ̆ ץ ̆ ₯ ̆ ץ Ḥῤ

ֲ̆ז ₯ ̆ ץ Ḥῤ ̆Ҍ Ῥ ῀ ֲ Ȃ 

 

4.3.4 Ḥ 

ḤҺ Ҭ̆ ₯ ľ ḤĿ№ ̆Ḃᴪ ῀ Ḥ ҬȂ 

 

Ҋ Ḥ ᶛ: 

 

₯ѿ Ḥ̆ Ҋ ᴪ₮ Ḥ ̆ Ҋ ̔ 

 

̆ ꜚ⌠ ̆ῒ

̆ᴪ₮ ֲ ȁ ȁ Ȃ 
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₯ ̆ ץ Ḥ̆ ῀  

4.3.5 − Ḥ 

ḤҺ Ҭ̆− ᵝԍ Ḥ ̆ Ḥ

Ҭ ̆ ₯ Ȃ 

ᾢ Ҭ − Ḥ̆ ₯ ̆ ḤḂ − Ȃ 

 

≠ץ ҉ Ctrl Shift Ḥ ѿ −  

EM − ԅ Ḥ ̆Ӟ ץ ̆Ҭ ῀WEB

ץ Ḥ ’ 

4.3.6 φ ҍ  

4.3.6.1 ͂  

ḤҺ ҉ ̆ ץ ⌠ ╠ ᵩ ̆ ₯ ̆ ץ

ט ҉ᾟṿȂ ₯ ̆ ץ ץ⌠ Ḥ ץ

Ȃ 

 

ΐᵣ ᵩ ȁᾟṿ ȁ 5.2.6 ᵩ ҍᾟṿ 

4.3.6.2  

 

ץ ⌠ ѿҩ Ḥ Ȃ 

Ḡ ѿ Ḥ Ȃ 

Ӟ ץ №≢ ̆ῃ ȁ ȁ Ḥ Ȃ 

ᴆ̆ ץ ῀ ̆ ҍ ӊ Ḥ Ȃ 
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῀ ᴆץ ̆ ₯ ҉ ̆ Ҋץ Ḥ Ȃ 

 

4.4 ᴆ 

263EM ᴆⱳ ѿץ ῀ Ҭ̆ ᴆ ῏ ᵬ̆ ԋ ῀

Ȃ ᴆⱳ ᴑ Ҭ EM̆ EMҬ ╠ῬҌ  

4.4.1 ᴆ 

ץ Ҋ₃ץ ῀ ᴆ̔ 

1. 263EMҺ  

₯Һ ҉ ̆ Ҋ ̆ ץ ῀ ᴆ 

 

2. ֲ  

 

 

3. Һ ĺĺ ᵬĺĺ ᴆ 

₯Һ ҉ ̆ Ҋ ̆ ῀ ᴆ  
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4. ᴪ Ҭ 

ҍ ᴆ ֲ ᴪ ̆ ₯҉  

₯ ̆ ῀ ᴆ  

 

 

 

4.4.2 ⌠ ᴆ 

4.4.2.1 ᴆ⌠  

ᴆ⌠ ̆EM ᴪ Ҋ ⌠ѿ ᴆ̆

ᴆ ᴆֲ ᴆҺ ̆ ₯ ῀ ᴆ ҬȂ 
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ᴆ⌠ ̆ Һ ĺĺ ΐĺĺ ΐҬ̆

ѿ Ҭ  

 

4.4.2.2 ᴆ  

ᴆ̆EM Һ ҉ ᴆ ̆ ᴆ 99

̆↕ᴪ 99+ 

 

 

4.5 Ὲ  

4.5.1 ⱳ  

ᶏ Ὲ ⱳ ӊ╠̆ ḠῈ ᴑҙ OA ̆ Ạ

῏ Ȃ 

4.5.2  

    ᴑҙOA ̆EM ᴪ Ҋ ⌠ѿҩ ̔ 
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ץ ̆ ῏ Ῥ ̆ ᴪ EMҺ

Ḡ Ҭ Ȃ 

 

4.5.3  

Ὲ Ҭ ᴆֲȁᴑҙ OA ȁҺ ῤ Ȃ ₯ᴑҙ OA

ȁҺ ῤ ץ ᴑҙOA ̂ Ạ ῏ Ȃ̃ 

 

    ₯ ℗ץ ̕ ₯ ץ ̔ 
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    Ҭ ̆ ₯ ℗ץ ⌠ Ȃ 

ᴪѿ Ḡ Ҭ ̆ ⌠ Ȃ ₯ ̆

ѿץ Ȃ 

 

4.5.4  

⌠Ὲ ̆ Ҍ ̆ ץ ₯  ̆

EMľ Ŀ-ľ Ŀ Ҭ Ȃ 
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4.6 ᴑҙ  

EM ⱴץ ᴑҙ ̆ ѿ ῀ ̆ ᴑҙ ѿ

Ȃ 

₯ EMҺ ҉ ̆ ῀ᴑҙ ̆ ₯   

 

 

ᴑҙ ⱴ ᴑҙ ᵬ̆ҩֲ ≠ ⱴ −  

 

 

4.7  

ⱳ ץ EMᴑҙ Ḥ ῤ ֲ  

4.7.1 ͂  

ץ Ҋץ ᶏ ⱳ ̔ 

1.  263EMҺ  

₯ 263EMҺ ̆ ֲ Ҭ έ έ, ץ ῀

ⱳ Ȃ 
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2.  ȁ    

₯ ӈ ̆₮ Ҭ̆ ľ Ŀⱳ  

 

 

3.  Һ ĺĺ ᵬĺĺ  

 

 

׃ 4.7.2  

Ҋ ̔ 
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̔ 

₯ ₯ ̆ ⌠ ̆ ₯ ̆ᶏῒ Ȃ 

₯ ֲ↓ Ҭ ̆Ḃ ֲ  

̔ 

№ῤ 5.6.2.1Ḃ  

ῤ ῀ ̔ 

῀ ῤ ̆ ₯  

 

└ 

ᴋ ҬḂ ⌠  
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4.8 ᴪ  

ᴪ ⱳ ̔ ңᵝ ҉ץ ֲ ѿ Ҭ Ȃ 

4.8.1 ͂  

ץ Ҋץ ᶏ ᴪ ⱳ ̔ 

1ȁ263EMҺ  

₯ 263EMҺ ̆ ֲ Ҭ έ ᴪ έ, ץ ῀

ᴪ Һ  

 

 

2ȁ ȁ ȁ ֲ  

₯ ȁ ȁ ֲ̆₮ ̆ ľ ᴪ Ŀ 

 

 

3ȁᴪ Ҭ 

ҍ ֲ ᴪ ̆ ₯  ┴ ᴪ ̆ ғ ֲ

ֲҬȂ 
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4.8.2 ᴪ ҍ  

 

ֲ̔ 

₯ ₯ ̆ ⌠ ̆ ₯ ̆ᶏῒ ̆

₯  

₯ ֲ↓ Ҭ ̆Ḃ ֲ ⱴ ᴪ  

ֲ̔ 

Ҭ ῀ῃ № ֲ ̆ ῤ ᴪ

Ҋ  

 

ֲ̂X/200̃ ף200: ᴪ ֲ ̆Xף ╠ ↓ Ҭֲ  

 

ᴪ ֲ ҍ̆ ԍ ֲҌ ץ ⱴ 
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4.8.3 ᴪ  

҈ֲ ҉ץ ᴪ Ȃ ᴪ ֲ ̆ ₯ľ Ŀ ̆ ᴪ

ѿҩᴪ Ȃ 

ᴪ ᶷ̆ ҍ ↓ Ҭ̆ ₯ ץ ᴋᵥѿҩֲ ѿ ̆

ץ ҍ ֲ ᴪ ̆ ₯ ץ ֲ Ȃ 

₮ᴪ ̆῏ ᴪ Ȃ 

 

 

ץ ᴪ Ῥҍᴋᵥֲץ Ҭ ⌠̆ ῤ

⌠ ң № ׃ Ҭԅ  

 

4.9 Ḡ  

Ḡ ץ ꜛ ᾧ ̂ ’̃ Ḥ ,

ȁ ᴆ ȁᴪ Ḥ ᴪᾢ ῀ Ḡ ̆ ⌠ Ȃ 
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4.9.1 ͂  

1.  263EMҺ  

₯ 263EMҺ ҉ , ῀ Ḡ . ⌠ Ḥ ̆ Ḡ

ᴪ ף Ḡ Ҭ ⌠Ḥ ֲ Ȃ 

 

2.  ҉ Ḥ  

҉ ̆ ̆ Ӈ ̆ Ḡ ᴪҺꜚ₮ ̆

 

3.  8ᵝ ֲ  

ҹԅ ᾧ ѿ ῤ ⌠ ֲ ̆ ԍ Ҍᶃ

̆ ץ 8ᵝ ֲ ῒ̆ᵩ ֲ ᴪץ Ḡ

Һꜚ₮  

׃ 4.9.2  

Ḡ Ҋ ̔ 
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ΐᵣḤ ̔ 

Ḡ Ҭ̆ ᴪץ ֲҹ ҉׆ Ҋᶭ ↓̆ ₯ῒҬᴋᵥѿ Ḥ Ḃ̆

ᴪ₮ ҍ ֲ ̆ Ḥ  

̔ 

₯ ץ Ḥ ֲ ᴪ ̆ ᴪ ҉ ѿ̆

ץ 15ҩ  

ῃ ̔ 

₯ ̆ ᵬҹ Ḥ ҬᵬҹḠ Ҍ̆Ῥ Ḡ

Ҭ₮  

̔ 

₯ ̆ ץ  

 

4.10  

ҩֲ Ḥ Ȃ ץ ⱴȁ ȁ− ȁ№ Ḥ Ȃ

ԍ ȁ Ḥȁ ᴆ҈ҩⱳ Ȃ 
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4.10.1 ͂  

ץ Ҋ₃ץ ῀ ̔ 

1.  263EMҺ  

₯ EMҺ ҉ ̆Ḃ  

 

2.  Ҭ 

Ҭ Ҭ ȍ ⱴ Ȏ ῀ 

 

3.   

₯ ῀Ȃ 
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4.  ᴪ Ҭ 

ᴪ ̆ ₯ ῀ 

 

4.10.2 ⱳ ׃  

῀ Ҭ̆ ҉ 6ҩ ⱳ ,ΐᵣ׃ Ҋ ̔ 

 

̔ Ҭ ⱴѿ ̆ ҹ № Ȃ 

̔ Ҭ ⱴѿҩ№ ̆ ₮ 

 

№ ↕̔Ҍ ץ Ȃ ҹҬץ ̆ 26ҩ Ȃ 
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₮̔ ₮  

ü ᴋᵥѿҩ ̆ ₯ ̆ ₮ ⱳ Ȃ 

ü ѿҩ ̆ ₯ ̆ ̆ ҩ ̆

↕ ₮ ̆ ̆ Ȃ 

Ḥ̔ Ḥ 

ѿҩ ̆ ₯ Ḥ̆ ḤȂ ₮ Ḥ Ȃ

ꜚ ῀ ᴆ↓ Ҭ 

ᴆ̔ ᴆ 

ü EM̆ ̆ 263ᴑҙ ᶏץ Ȃ 

ü ѿҩ ̆ ₯ ᴆ̆ web ᴆ Ȃ 

ü ҩ ̆ ₯ ᴆ̆ ᴆ web ᴆ ̆ ꜚ ῀

ᴆ ᴆֲ  

ü № Email Ḥ ̆ web ̆ ꜚ ῀ ᴆ

 

− ̔ − Ḥ ̆Ҍ −  

ĺĺ Ҭ ľ Ŀȁľ Ŀȁľ ᴆ ĿȂ 

4.10.3  

 

1. ₯ ₮  



 

 

263EM̂ Enterprise Messenger̃ Ύ 

 

47 

 

2.  Ώ  

3.  № ̆ ҹľ № Ŀ 

4.  ῒזḤ ̆ ₯ȍ Ȏ̆ ᵬ  

4.10.4  

ץ Ҋ₃ץ ḱ  

ѿ̔ ₯ ᶷ№ ̆ ᶷ ḱ Ḥ ̆ ₯ῤ ᴋ ᾝ

῀ ̆ ḱ Ȃ 
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ԋ̔ ₯ ᶷ ḱ ̆ ᶷ Ḥ Ҭ̆ ₯ῤ ᴋ ᾝ

῀ ̆ ḱ Ȃ 

 

҈̔ ᶷ ḱ Ḥ ̆ ȍ Ȏ ₮ Ḥ ̆ ḱ Ȃ

₯ Ḥ ̆ ₮ ḱ Ȃ 
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4.10.5 └  

263EM ᶫ └ ⌠ῒז№ ⱳ ̆ ᵬ 

1ȁ ѿ └ȁ  

ᶷ↓ Ҭ ᵬ ̆ ̆ └⌠ῒז / ⌠ῒז ̆

№ ̆ ᵬȂ 

 

2ȁ └ȁ  

ᶷ↓ Ҭ ₯№ ̆ ᶷ ̆ ᵬ ̆ ̆

└⌠ῒז / ⌠ῒז ̆ № ̆ ᵬȂ 
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4.10.6  − №  

ᶷ↓ Ҭ ₯ ̆ ₯ľ− № Ŀ̆  

 

4.11  

̆ ₃Ӎ ᶏ EM ≢

Ữ̆ᶫ  

 

ҬҌ Ḥ ̆ ץ Ḥ Ҭ Ḥ  

 

4.11.1 ͂  

ץ Ҋ₃ץ ̆ ῀ Ҭ̔ 
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1.  263EMҺ  

₯Һ ҉ ̆ᴪ₮  

 

2.   

ҍᴋᵥֲ ᴪ ̆ ₯ ̆ ̆Ῥ ₯ Ҋ

̆Ḃ ῀̆ ⌠ ֲ  

3.  Һ ĺĺ ᴆĺĺ  

 

4.  ֲ ᵬ 

₯ľ Ŀ̆ Ḃ ῀ ̆ ᾢ₮ ҍ ֲ  
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5.  Ḡ Ҭ ῀ 

₯Һ ҉ Ḡ ̆₮ Ḡ ̆Ῥ ₯ῒҬ

̆Ḃ ̆ ᾢ₮ ֲ ↓  

 

4.11.2  

 

ⱳ ׃ ̔ 

1.  ̂ ץ ̃ 

ü ֲ ̔ ῀ ֲ ̆ ₯ ̆ Enter ̆ᴪ ῤ

Ҭ₮ ̆ ₮ ↓ ̆ ₯ѿ Ḃ̆ ץ ῀ҍ ֲ

ҬȂ 

ü ῤ ̔ ῤ Ҭ ῀ ῏ ̆ ₯ ̆ Enter ̆ᴪ₮

↓  

ü ̔ ₯ ҉ ̆ᴪ₮ ̆ ₯ ̆ᶏῒ ╠

₮ ̆ ῒᵩ ῤ ῀ῤ ӊ ̆Ḃᴪ₮ ῤ Ȃ 
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ü ̔ ₯ ҉ ̆ᴪ₮ ̆ ̆ 

ғ ῀ ῏ ̆ ₯ ₮ ῤ ῏ ῤ  

 

2.  № ĺĺ№  ̂ № № ̃ 

 

̆ ľ№ Ŀҹ Ҭ ̆Ҋ ᴪ № ̆ΐᵣ

׃ Ҋ̔ 

ü ̔ ₯ ץ Ὲ ̆ ⌠ ₯⌠ΐᵣ ᵝ ֲ ῤ̆

Ҭᴪ₮ ֲ  

ҩֲ ҍᴪ Ҭ ѿ ̆ᶭ Ҋ ҩӞ  

 

₯ ̆ ץ ֲ Ḥ  

ü ֲ̔ ₯ ץ ⌠ Ӟ ῤ ֲ ῤ  

ü ֲ̔ ץ ⌠ҍ 20ҹ ֲ Ḥ  

ü ̔ ץ ⌠ ҍ Ḥ  

ü ӈ ̔ ץ EMῤ ֲ ӈ ̆ ₯ľ ӈ Ŀ ץ ⌠

ῤ Ḥ  

ü ᴆ ̔ ץ ⌠EMῤ ᴆᴰ ̆ ₯ ᴆ ץ ᴆ̆ ₯

ᴆ ̆ ץ ̂ ᴆӊ ̃ 

̔ ץ ⌠ ᴆ  
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̔ ץ ⌠ ᴆ  

ü ᴪ ̔ ץ ⌠ ҍ ֲ ᴪ ↓ ̆ ΐᵣᴪ ῤ  

₯ ᴪ ↓ ̆ ץ ⌠ᴪ ῤ  

₯ľ Ŀ ̆ ₯ᴪ Ḃ̆ ΐᵣ׆ ҩᴪ ῤ ⌠ᴪ ↓ ҬȂ 

ü ֲ̔ᶏ EM ⱴ Ҭ ֲ  

− ֲ̔− ֲ   

ü ֲ ̔ ץ ⌠ EM҉ ̆ᵖ Ҭ−  

3.  № ĺĺ  ̂ № ̃ 

 

₯ Ҭ ̆↕ ץ ⌠ ҍ

№  

ΐᵣ№ Ҋ ̔ 
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4.11.3 −  

1.  − ῃ Ḥ ̔ ₯ Ҭ№ Ҭ ̆ ₯ ҉

̆Ḃ − Ὲ ῤ Ḥ   

2.  − № Ḥ ̔ Ҭ ҩ − № ̆ ₯ ̆

₯ ̆Ḃ EMҬ ᴆᴰ −  

3.  − ΐᵣ ֲḤ ̔ № Ҭ̆ ⌠ − ֲ ᶏ̆ῒ  

Ҭ ̆Ῥ ₯ ̆Ḃ − EMҬҍ ֲ ᴪ  

 

ᴪ ׆ ᴪ Ҭ− ̆ − ҩֲ Ḥ Ҍ

− ῒᴪ  

 

4.12  

4.12.1 ͂  

₯ 263EMҺ ҉ ̆ ῀ ̆ ңҩ ⱳ ľ Ŀ

ľ Ŀ̆ Ҋ ↓ ҍ ↓ ̔ 

 

4.12.2  

₯έ έ ̆ ₮ Ҭ ῀ ̆ ₯ ̆↕ ⱳȂ Һ

҉̆ ᴪ₮ ̕EMᴪҹ ҩ ꜚ№ ѿҩ  
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ҩ ⇔ ԓҩ  

ῤֲ Ҍ 100ֲ 

ҩ ⱴ῀ 10ҩ  

Ḡ  50  

 

 

4.12.3 ⱴ  

Һ ץ Ҋ 3 ⱴ ̔ 

ü EMҺ ̆ ₯ ҩ  

ü ̆ ľ ⱴ Ŀ 

ü ̆ ĺĺľ ⱴ Ŀ 

 

ü ҉ ̆ ₯ ⱴ̆ ľ Ŀ ̆ ⱴ῀ Ḥ ̆

ⱴ  

ü ֲ ῤ ⱴ̔ ₯ ╠ ӊ ₯ľ ⱴĿ ľ Ŀ  

ü ⱴ῀ ֲᴪ ⌠ῤ ҹ ⱴ῀ XXXX Ḥ ̆ ֲ ₯ľ

Ŀ ̆ ⱴ῀ Ȃ 

ü ̆↕Ҍ ⱴ 
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4.12.4 −  

Һ ₯ ῤ ↓ έ− έ̆ ₮ ľ̆ −

̙Ŀ ₯ľ Ŀ↕− ̆ ₯ľ Ŀ ꜚ 

4.12.5  

Һ ₯ ῤ ↓ έ έ̆ ↕ ₮ ̆ ₯ľ Ŀ̆

̆ ₯ľ Ŀ̆ ̆ Һ ₯ľ Ŀ ӊ ̆ ῤ ᴪ ⌠Ḥ

̆ Ȃ 

 

4.12.6 ῀  

₯ ῤ  ľ Ŀ ̆Ὲ ᴪ ₮̆ ֲ

ⱴ῀̆ ₯ⱴ῀ ↓ ľ ⱴ῀Ŀӊ ̆ Һᴪ ⌠ ῀ Ḥ Ȃῤ ҹľ

҈̂ ̃ ⱴ῀ XXXĿ̆ Һ ̆ ↕ⱴ῀ ⌠ ⱴ῀
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Ḥ Ȃ 

 

4.12.7 ₮  

₯ ῤ ↓ ľ ₮ Ŀ̆ ₮ ̔

₮ ̔XXXĿ ̆ ↓׆ Ҭ  

4.12.8  

₯ ↓ ľ Ŀ ̆ ץ ⌠҈ ̔ 

 

ü ̔ Ȃҍѿ Ȃ 

ü Ҍ ̔ ҉ᴪ₮ ̆ ⌠ ᴪ̆
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̆ҌᴪῬẠῒז Ȃ 

 

ü ῃ ῤ ̔ ҉ᴪ₮ ̆ ҌᴪῬ ⌠ Ȃ 

4.12.9 Ḥ 

₯ ↓ ľ ḤĿ ̆ ᴪ ῤ ₯ľ ḤĿ

῀ Ḥ  

 

 ₮ Ḥ ̆ ῤ ֲ ᴪ₮ ֲ↓ Ҭ̆

ֲ ῀ ῤ ̆ ₯ľ Ŀ Ḥ 
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4.12.10 ᴆ 

ᴪ ῤ ₯ľ ᴆĿ ↓ ľ ᴆĿ̆ ᴆ  

 

 

 

4.13  

ᶏץ ⱳ , № ֲ. ⇔ ,ῒז ֲ

⌠ .ᶏ ץ ꜛ ᵝ ֲ, ѿ ֲ Ḥ , .  

4.13.1  

₯ 263EMҺ ҉ ҩ TAB ̆ ῀ ̆ ҉ ⱳ ľ Ŀ̆

Ҋ ↓ ⇔ ↓ ̔ 



 

 

263EM̂ Enterprise Messenger̃ Ύ 

 

61 

 

4.13.2  

₯έ έ ̆ ₮ ⱴ ӈ Ҭ ῀ ̆ ₯ ↕ ⱳȂ

Һ ҉ᴪ₮ ̕ ₯ ↕̆ Ȃ ӈ

30ҩ . 

 

 

4.13.3 − ӈ  

 

4.13.4 ⱴ  

Һ Ҋ ↓ ҉, Ҭ έ ⱴ έ, ₮
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ᶷέ ֲέҊ ҉ ̆ ₯ ̆ ⱴ .

╠ ῒҊ ῃ Ҭ . 

 

4.13.5 −  

ץ Ҋңץ −  

ü ҉ Ŀ− Ŀ, ₮ , ᶷĿ

ֲĿҊ ֲ ҉ , ₯ ᶷĿ ֲĿ҉ , ,

Ҭ− ֲ 



 

 

263EM̂ Enterprise Messenger̃ Ύ 

 

63 

 

 

ü ҉ Ŀ− ֲĿ,↕ −  
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4.13.6 ῒזⱳ  

ᵬ ῒזⱳ ȁ ᴪ ȁ Ḥȁ ᴆȂ ֓ⱳ ᶏ

ҍ ׃№ ̆ Ḥ Ҭľ Ŀ ׃  

 

ᵬ ȁ Ḥȁ ᴪ ȁ ᴆȁ ᴆȁ

ȁ ֲ ֲ̆ ֲⱳ ῒ̆זⱳ Ҭ ׃

̆ Ȃ  

 

Ҭ ά ֲ ⌠έ ᵬ̆ ֲ ⌠ῒ Ҭ 
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4.14 ᴪ ׃  

 

 

ü  

̔ ᵣ  

̔  

̔ ᴰ ꜚ  

̔ ꜚ 
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̔  

̔  

 

4.15  

4.15.1 ꜚ ⱳ  

ץ Ҋץ ꜚ ⱳ ̔ 

ü ᵟ ҉ Alt Zң  

ü ᴋᵥ ֲ ᴪ Ҭ̆ ₯   

 

ԅ EM ᴆ̂ ᶏ ̃̆ Ӟ ᶏ ⱳ  

 

4.15.2  

῍№ 3 ̔ 

ü ꜚ ⱳ ̆  

ü ᵟ ꜚ̆ ῤ  

ü ᵟ ̆ ꜚ ̆ ᵝ   

Ҋ̔ 


